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CHECKLIST – CONTRACTOR’S HEALTH AND SAFETY DOCUMENTATION
Contractor/Subcontractor of…………………………. Contract №…………/SAP Order №…………
Permit to work to: Working area/ Construction Site:…………………………………………………..

SECTION “А”  MANDATORY H&S DOCUMENTATION (VALID FOR ALL CONTRACTORS)
	
	YES
	NO
	n.a.

	

	1. Health and Safety Agreement btw Contractor and Aurubis Bulgaria AD (for Subcontractor: H&S Agreement with the Principal contractor) 
	
	
	

	2. Method Statement (details the way a work task or process is to be completed by the Contractor) / Health and Safety Plan
	
	
	

	3. Contractor’s Risk assessment for all working activities in the Method Statement, incl. measure to mitigate the risk occurred. 

	
	
	

	4. Internal order for appointed competent person for Health and Safety responsible on site, incl. mob. phone and e-mail 

	
	
	

	5. List of used working clothes and personal protective equipment (PPE)

	
	
	

	SECTION “B”  H&S DOCUMENTATION IN RELATION TO THE WORKING ACTIVITIES
I. Personal protective equipment (PPE)

	1. Certificates of origin, quality and conformity of working clothes and personal protective equipment
	
	
	

	2. Internal order for PPE in reserve and periodical inspection of PPE and working clothes
	
	
	

	II. Contractor’s Procedures and Work instructions


	1. Work at height, including roof works
	
	
	

	2. Erection, Dismantling and use of scaffolding – design, instruction, certificate of conformity
	
	
	

	3. Hot works
	
	
	

	4. Excavation works
	
	
	

	5. Works in confined space, incl. evacuation/emergency plan
	
	
	

	6. Manual handling
	
	
	

	7. Works with electrical equipment
	
	
	

	8. Works with lifting apparatus (mobile crane, tower crane)
	
	
	

	9. Works with Mobile elevated working platform (cherry-piker)
	
	
	

	10. Materials Safety Data Sheet of all chemical substance delivered and/or used by the (Sub)Contractor
	
	
	

	11. Other applicable:

..........................................................................................................................................................................................
	
	
	

	III. Contractor‘s Internal orders


	1. Site manager, incl. mob. phone and e-mail
	
	
	

	2. Working time, work-rest regime
	
	
	

	3. Firefighting dossier in accordance with art. 9 of Ordinance № 8121з-647/01.10.2014 
	
	
	

	4. Responsible person for inspection of electrical tools, electrical extenders, lighting fictures (PAT Test)
	
	
	

	5. Responsible person for inspection of pneumatic tools and equipment (Chapter VI, Ordinance №7/23.09.2009)
	
	
	


	6. Responsible for site inductions and tool-box talk in accordance with Ordinance №РД-07-2/16.12.2009
	
	
	

	7. First-aider(s)
	
	
	

	8. Other applicable:

        .........................................................................................................................................................................
	
	
	

	IV. Technical requirements for products Act and related regulations


	1. Licenses for erection, maintenance and modification of High-Risk Equipment (HRE) 


	
	
	

	2. Inspection books of used HRE (Cranes, Mobile elevated working platforms, lifting appliances – slings, shackles, hooks, pressure vessels, pipelines)
	
	
	

	3. Plan for erection of tower crane in accordance with art. 5 of Ordinance for safe use of lifting apparatus 


	
	
	

	4. Order for Responsible person(s) for safe use of HRE
	
	
	

	5. Certificates of Governmental technical inspection of used excavation equipment (excavators, front-loadres, mini loaders, mini excavators, telescopic handlers, etc.)
	
	
	

	6. Other applicable:

..........................................................................................................................................................................................
	
	
	

	V. Qualification of Contractor’s personnel 

	
	YES
	NO
	n.a.

	1. ,,Health and safety officer” Certificate (in accordance with local legislation, IOSH, NEBOSH, etc.)
	
	
	

	2. Lifting apparatus operator and Mobile Elevated Working platform operator, incl. electrical safety (at least II Level) 
	
	
	

	3. Training protocol of operators using Scissor mobile elevated working platforms
	
	
	

	4. Forklift operator
	
	
	

	5. Electrician (at least III Level)
	
	
	

	6. Electrical Safety up to 1000V/over 1000V
	
	
	

	7. Rigger
	
	
	

	8. Excavation and Road construction equipment operator
	
	
	

	9. Training protocol for safe work at height
	
	
	

	10. Training protocol for safe work in confined space
	
	
	

	11. Training protocol for erection and dismantling of scaffoldings
	
	
	

	12. Training protocol for safe work with chemical substances (MSDS training)
	
	
	

	13. Welder in accordance with  Ordinance №7/11.10.2002, including electrical safety (at least II Level)
	
	
	

	14. Health book (for Contractors working in Canteen and water-source area)
	
	
	

	15. Others..............................................................................................................................................................................
	
	
	

	SECTION  “C” TRANSPORT OF DANGEROUS GOODS (ADR) 


	1. Health and Safety Agreement btw Client/Supplier and Aurubis Bulgaria AD (for Logistic company, if Subcontracted: H&S Agreement with the Principal contractor)
	
	
	

	2.   ADR Certificate of the transport vehicle

	
	
	

	3.  ADR Certificate of the driver

	
	
	

	Subcontractors/Suppliers/Logistic Companies (to be listed):
……..…………………………………………………………………………………………………………………………………………………………………………………...………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………

Based on latter submitted documentation the Contractor/Subcontractor is Allowed/Not allowed  to H&S Plant Aurubis Induction and access to the Plant:

 1.without comments.

 2. with comments, incl. deadlines: 

(please mark)

№

Document:

Deadline
Status
Date of Check :……………..

For Aurubis Bulgaria H&S Department:………………………………..……….
For Contractor:……………………………………………


                                                                               (name, signature)


                    (name, signature)

	

	изпълнение


	Key:

	„YES“ – The document is provided and approved.

	„NO“ – The document has not been provided and must be provided.

	„n.a.“ – Non applicable.
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